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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 12
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Brian Borlace
	SUPERVISOR'S CLASS: Mobile Equipment Superintendent II
	personnel analyst: MG
	personnel date: 6/14/07
	PERCENT OF TIME: 55%25%10%
	activity: POSITION SUMMARY:The Mobile Equipment Superintendent I is the first-line supervisor responsible for operation of the Sacramento and Sutter mobile equipment shops.  ESSENTIAL FUNCTIONS:Incumbent is required to direct staff of Heavy Equipment Mechanics and/or Automobile Mechanics in the repair and maintenance of a fleet of mobile equipment.This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgement.Plan, schedule, and assign work required to maintain and repair automotive, nautical, heavy construction, and maintenance equipment; establishes priorities.  Utilizes SAP, along with other computer programs, to write reports and maintain record on performance, condition, and repair of assigned equipment.  Periodically inspects assigned equipment for conformance to Department maintenance standards.  Maintains stock room inventory, shop tools, and equipment.Inspect equipment to determine repair work needed; estimate cost of repairs, obtain bids, and requisitions or purchases necessary parts; follow up on status of equipment repair and test completed jobs.  Make frequent contact with repair shops, parts houses, and local service managers of equipment manufacturers.Instruct staff in safety and mechanical procedures including proper use and disposal of hazardous materials; make recommendations for out-service vendor training as needed.
	classification: Mobile Equipment Superintendent I 
	appointee: Vacant
	dwr position number: 2350-6848-5XX
	sap personnel no: 
	sap position number: 50001858
	division: O&M, Fleet Management Office, Sac Sub Yard
	mcr: 1
	percent 2: 10%
	activity2: Maintain discipline and assure compliance with Department's personnel management policies and memoranda of understanding; hire personnel, evaluate performance of subordinates, and investigate grievances or complaints at first level.  This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor-declared emergencies, floods, dam operations, and other SWP incidents and emergencies.  This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.SPECIAL REQUIREMENTSMust have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways as travel to remote areas within the field division is necessary to perform the requirements of this position.  Ability to lift and carry up to 80 pounds; ability to bend, stoop, stretch, climb, enter and exit automotive and heavy equipment, and perform above-mentioned functions in all weather conditions.  Possession of a valid Class A California Driver's License is desirable.
	supervisor name: Brian Borlace
	employee name: Vacant


